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Following are the questions raised by offerors and the government’ s response for each.

1.

Q. There was no specific information about formatting. Do you have specific requirements about
font size and type, margins, and spacing? If there are specific requirements, will this also pertain
to the resumes and charts or tables?

R. Proposals should be typewritten, reproduced on letter size paper, and be legible in all
required copies. The size of the font should be NO smaller than Times Roman 10pt.
Margins should be 1” on all sides. This will pertain to the resumes, charts and tables.

Q. In the scope of work under Task 7, Assist and Support the Development of a National Youth
Organization, it requires setting up a youth organization. Is the intention to create a different
organization in addition to the existing organization?

R. No.

Q. We understand that small business participation is an important element of the proposal and
evaluation criteria. Please confirm however, whether or not a formal Small Business
Subcontracting Plan is required as part of the Cost Proposal.

R. See Section H.18 and L.2.g (attached).

Q. If possible please provide any additional guidance on the preparation of past performance
reference information included as Attachment 13. Is there a limit to the number, type or nature
of references? And in what format(s) is this expected or required?

R. At least one reference is required. A government agency or other organization is
required. Completion of Attachment #13 entitled “Contractor Performance Information”
should be completed by the Agency/Otrganization that is evaluating the offeror’s past
performance.

Q. We noticed that the hour stated as the time deadline for proposals is different on the SF33
(1700ET) from the cover letter (1500 ET). Please confirm correct time.
R. 1500ET (3:00 PM).

Q. Can you clarify award fee allocation in Year 1 and in subsequent years? In Year 1 there are
eight (8) proposed tasks. In the summary table provided on page 16 award fee is distributed
across seven tasks. It is assumed that Task 8 Transfer of Activities will not carry an award fee.
Can you clarify whether this task does or does not continue and carry award fee in Years 2-5?
R. Transfer of Activities will only occur in the concluding year of the contract and does
not carry an award fee.
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7. Q. Assuming that there are 7 to 8 tasks per year, and one tenth of the award fee will be allocated
to each task, can you clarify how the remaining shares of potential award will be assigned?
R. The award fee is allocated by task. If there are 7 to 8 tasks, the award fee will be
allocated by 1/7" or 1/8™.
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H.18. SUBCONTRACTING PLAN

a Small Business and Small Disadvantaged Business Subcontracting Plan

@

2

The Small Business and Small Disadvantaged Business Subcontracting Plan, dated is
attached hereto and made a part of this contract.

Thefailure of any contractor or subcontractor to comply in good faith with the Clause entitled
"Utilization of Small Business Concerns and Small Disadvantaged Business Concerns' incorporated in
this contract and the attached Subcontracting Plan, will be a material breach of such Contract or
Subcontract.

b. Small Disadvantaged Business (SDB) Participation Plan

@

2

©)

@

The Small Disadvantaged Business (SDB) Participation Plan, dated is attached hereto and
made a part of this contract.

In compliance with FAR 52.219-25, Small Disadvantaged Business Participation Program —
Disadvantaged Status and Reporting, if this contract contains SDB participation targets, the Contractor
shall report on the participation of SDB concerns. Reporting shall be on Optional Form 312, Small
Disadvantaged Business Participation Report, or in the Contractor’s own format providing the same
information and shall be submitted on an annual basis and upon completion of the contract. In no event
shall the targetsidentified in the attached SDB Participation Plan be revised without the prior written
authorization of the Contracting Officer.

The failure of any Contractor or subcontractor to comply in good faith with FAR Clause 52.219 25,
entitled " Small Disadvantaged Business Participation Program -- Disadvantaged Status and Reporting"
incorporated in this contract and the attached SDB Participation Plan, will be amaterial breach of such
contract or subcontract and subject to the remedies reserved to the Government under FAR Clause
52.219-16 entitled, "Liquidated Damages-Subcontracting Plan.”

Subcontracting Reports

The Contractor shall submit the Individual Subcontract Report and the Summary Subcontract Report
using the web-based Electronic Subcontracting Reporting System (eSRS at http://www.esrs.gov)
following the instructions in eSRS as supplemented by agency regulations;

Ensure that its subcontractors with subcontracting plans agree to submit the Individual Subcontract
Report and/or the Summary Subcontract Report using eSRS;

Provide the prime contract number, the order number, if applicable, and the prime contractor’s DUNS
number to all first-tier subcontractors with subcontracting plans so they can enter this information into
eSRS with their reports; and
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Ensure that all subcontractors with subcontracting plans under the flow-down requirements of

subparagraph (a)(9) above, at every tier, provide the prime contract number, the order number, if
applicable and their own DUNS number to all of their subcontractors with subcontracting plans.

Regardless of the effective date of this contract, the report shall be submitted on the following dates for
the entire life of this contract:

April 25th
October 25th
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SECTION L-INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

2, INSTRUCTIONS TO OFFERORS, A. GENERAL INSTRUCTIONS

9)

Small Business Subcontracting Plan

If the proposed contract exceeds atotal estimated cost of $500,000 for the entire period of
performance, the offeror shall be required to submit an acceptable subcontracting plan in
accordance with the terms of the clause entitled " Small Business Subcontracting Plan,” FAR
Clause No. 52.219-9, incorporated herein by reference in the Solicitation, Attachment 15 to this
RFP is an example of such aplan.

a) THIS PROVISION DOES NOT APPLY TO SMALL BUSINESS CONCERNS.

b) The term "subcontract™ means any agreement (other than one involving an employer-
employee relationship) entered into by a Federal Government prime Contractor or
subcontractor calling for supplies or services required for the performance of the original
contract or subcontract. Thisincludes, but isnot limited to, agreements/purchase orders for
supplies and services such as equipment purchase, copying services, and travel services.

C) The offeror understands that:

D No contract will be awarded unless and until an acceptable plan is negotiated
with the Contracting Officer which plan will be incorporated into the
contract, as amaterial part thereof.

2 An acceptable plan must, in the determination of the Contracting Officer,
provide the maximum practicable opportunity for small business concerns
and small business concerns owned and controlled by socialy and
economically disadvantaged persons to participate in the performance of the
contract.

(©)] If a subcontracting plan acceptable to the Contracting Officer is not
negotiated within the time limits prescribed by the contracting activity and
such failure arises out of causes within the control and with the fault or
negligence of the offeror, the offeror shall beineligible for an award. The
Contracting Officer shall notify the Contractor in writing of the reasons for
determining a subcontracting plan unacceptable early enough in the
negotiation process to allow the Contractor to modify the plan within the
time limits prescribed.

4 Prior compliance of the offeror with other such subcontracting plans under
previous contracts will be considered by the Contracting Officer in
determining the responsibility of the offeror for award of the contract.

(5) It isthe offeror's responsibility to develop a satisfactory subcontracting plan
with respect to small business concerns, small business concerns owned and
controlled by socially and economically disadvantaged individuals, and
women-owned small business concerns and that each such aspect of the



d)

(6)

()

(8)

©)

offeror's plan will be judged independent of the other.

(6) The offeror will submit, as required by the Contracting Officer,
subcontracting reports in accordance with the instructions thereon, and as
further directed by the Contracting Officer. Subcontractors will also submit
these reports to the Government's Contracting Officer or as otherwise
directed, with a copy to the prime Contractor's designated small and
disadvantaged business liaison.

Each plan must contain the following:

(@D} Goals, expressed in terms of percentages of total planned subcontracting
dollars, for the use of Small, small disadvantaged, women-owned, and
HubZone small business concerns as subcontractors.

2 A statement of total dollars planned to be subcontracted. A statement of total
dollars to be subcontracted to each of the following type of small business
concerns. Small, Small Disadvantaged, Women-Owned, and HUBZONE
Small Businesses.

(©)] A description of the principal types of supplies and servicesto be
subcontracted with an identification of which supplies and services are
expected to be subcontracted to small, small disadvantaged, women-owned,
and/or HUBZONE small business concerns.

(4) A description of the method used to develop the subcontracting goals.

(5) A description of the method used to identify potential sources for solicitation
purposes.

A statement as to whether or not indirect costs were included in establishing
subcontracting goals. If they were, a description of the method used to determine
the proportionate share of indirect costs to be incurred with small, small
disadvantaged, women-owned, and HUBZONE small business concerns.

The name of the individual employed by the offeror who will administer the
offeror's subcontracting program and a description of hig’her duties.

A description of the efforts the offeror will make to assure that small, small
disadvantaged, women-owned, and HUBZONE small business concerns have an
equitable chance to compete for subcontracts.

Assurances that the offeror will include in al subcontracts the contract clause

"Utilization of Small Business Concerns." Assure that all subcontractors, other than
small businesses, in excess of $500,000 adopt a plan similar to the plan agreed upon

by the offeror.

(20 Assurances that the offeror (and any required subcontractors) will cooperate in

studies or surveys as required and submit required reports (SF 294 and SF 295) to
the Government.

(1D List the types of records the offeror will maintain to demonstrate procedures that

have been adopted to comply with the requirement and goals in the plan, including
establishing sourcelists. Also, the offeror shall describe its efforts to locate small,
small disadvantaged, women-owned, and HUBZONE small business concerns and
award subcontracts to them.

For additional information about each of the above elements required to be contained the



subcontracting plan, see FAR Clause 52.219-9, Small Business Subcontracting Plan, and the
Sample Subcontracting Plan which is provided as an attachment to this RFP in SECTION J.

HUBZONE Small Business Concerns

Small Business offerors located in underutilized business zones, called "HubZones," will be evaluated
in accordance with FAR Clause 52.219-4, NOTICE OF PRICE EVALUATION PREFERENCE FOR
HUBZONE SMALL BUSINESS CONCERNS, which isincorporated by referencein ARTICLE |.3.
of this solicitation. Qualified HUBZONE firms are identified in the Small Business Administration

website at http://www.sba.gov/hubzone.



