
Email Template for Inviting Partners to Collaborate

As you prepare for your Communities Talk event, building strong partnerships can make a big difference. But it’s 
not always easy to ask a group to support what you are doing.  

Below is a sample email you can use to invite local organizations and businesses, schools, elected officials, civil 
servants (like law enforcement), or other community partners and leaders to collaborate with you, and why it 
makes sense to do so. Feel free to customize and adapt it to fit your event, outreach style, and any familiarity or 
relationship you may already have with those you are inviting. 

SUBJECT: Join Us in Preventing Substance Use—Let’s Partner for Communities Talk

Dear [Partner Name],

I’m reaching out to invite you to collaborate on an upcoming Communities Talk event focused on [insert event 
focus, such as alcohol or marijuana prevention in your community]. This initiative, supported by the Substance 
Abuse and Mental Health Services Administration (SAMHSA), empowers local organizations to host meaningful 
conversations and activities that promote prevention and community engagement. 

We’re currently planning our event for [insert date or timeframe], and we’d love to explore ways to partner with 
you—whether through co-hosting, sharing resources, helping with outreach and promotion, or contributing your 
expertise as a speaker. You may have ideas as well! 

WHY PARTNER WITH US?
Working together is one of the most powerful ways we can prevent substance use in [town]. By partnering with 
us, you can: 

• Amplify your impact by connecting with youth, families, and community members through meaningful
prevention messaging, while showcasing your leadership by aligning with a nationally recognized
initiative for youth and community wellness.

• Build lasting relationships with other local organizations, schools, coalitions, and changemakers working
toward similar goals—your involvement demonstrates a shared commitment to protecting the health
and well-being of our neighbors.

• Gain visibility through event promotion, media outreach, and recognition in materials—with the
potential to have your photos, videos, and quotes featured on SAMHSA digital media properties.

WAYS TO GET INVOLVED:
• Co-host or sponsor the event
• Share Communities Talk promotional materials with your networks
• Provide a speaker or spokesperson, especially if they are a youth leader
• Help us brainstorm creative event or outreach ideas



EMAIL TEMPLATE FOR INVITING PARTNERS TO COLLABORATE 

If you’re interested, I’d be happy to set up a quick call or send more details. You can also learn more about the 
initiative at samhsa.gov/communities-talk.

Thank you for considering this opportunity to make a difference. I look forward to hearing from you!

Warm regards, 
[Your Name] 
[Your Organization] 
[Contact Info] 
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www.samhsa.gov/communities-talk
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